City of Moline
619 16 Street, Moline – 2nd Floor Council Chambers
This meeting may be conducted by audio or video conference without a physically present quorum of the Moline City Council due to
the disaster declaration issued by Governor Pritzker related to COVID-19 public health concerns affecting the State and the City. The
Mayor has determined that an in-person meeting at City Hall with all participants may not be practical or prudent because of the disaster
and resulting health and safety concerns due to the high risk of spread of the COVID-19 virus. Alderman, the City Administrator, and
Staff, may not all be physically present at City Hall, due to the disaster. Physical public attendance at City Hall may be limited or not
feasible. Live streaming available at http://moline.il.us/RemoteCouncil. The meeting will also be audio or video recorded and made
available to the public, as provided by law, at http://www.moline.il.us/CivicMedia?CID=9

Committee-of-the-Whole Agenda

6:00 p.m.
Tuesday, November 30, 2021
Remote Electronic Attendance (if necessary)
Approval of the remote electronic attendance of certain elected officials

Public Comment
Questions on the Agenda
Agenda Items
1. Pavement Management Services Contract (Joe Kuhlenbeck, Interim Director of Public Works)
2. USPS Lease Agreement (Margaret Kostopulos, Corporation Counsel)
3. QCON-Hub Memorandum of Understanding (Darren Gault, Chief of Police)
4. Amending Council Bill/General Ordinance No. 3031-2021 (Bob Vitas, City Administrator)
5. Other

Informational
Prioritizated Use of General Public Assistance Funds (Darren Gault, Chief of Police, and K.J. Whitley,
Community Development Program Manager)
Video Gaming Update (Margaret Kostopulos, Corporation Counsel)

Public Comment
Members of the Public are permitted to speak after coming to the podium. Comments may also be emailed the
day of the meeting, by 5:30 p.m., to the City Clerk, at jparr@moline.il.us. Please type Public Comment in the
Subject line.

COUNCIL ACTION REPORT
November 30, 2021
A Resolution authorizing the Mayor and City Clerk to execute and attest to a Consultant
Services Agreement for a comprehensive pavement condition survey with IMS
Infrastructure Management Services, L.L.C. for the amount of $70,978.00 until the project
is completed or December 31, 2023, whichever comes first.
PREPARED BY:

Rhonda Bartz, Public Works Executive Coordinator

REVIEWED BY:

Joe Kuhlenbeck, Interim Director of Public Works
Laura Klauer, Interim City Engineer

FISCAL IMPACT:

$70,978.00, 510-9965-438.04-25; Utility Tax Funds,
Contractual Repairs, Council Added Projects.

STAFF RECOMMENDATION:

Approval

ATTACHMENTS:

Consultant Services Agreement and Quotes

PROPOSAL
Staff seeks approval from City Council to accept a Consultant Services Agreement for a
comprehensive pavement condition survey with IMS Infrastructure Management Services, L.L.C.
for the amount of $70,978.00 until the project is completed or December 31, 2023, whichever
comes first. IMS will provide data collection, analysis, and future planning for the City’s
roadways. They will assess all roadways, including alleys, and all pavement structures, including
sealcoat. Inspections will be completed in the Spring of 2022. Staff is impressed with their
assessment vehicle, analysis process, and software.
BACKGROUND
Currently, City staff performs pavement inspections in-house. Inspections are visual and
subjective based on available staff at the time. Therefore, a new methodology is desired.
In July of 2021, staff released a Request for Proposals (RFP) for an outside firm to perform
Pavement Condition Assessments for the City. Many proposals were received, and three
companies were chosen to provide demonstrations and submit quotes. All firms mentioned
below suggest completing this assessment every 3 years. Quotes are not annual; they are only
for the year data collection takes place.
1. Infrastructure Management Services (IMS): IMS will provide data collection, analysis,
and future planning for the City’s roadways. They will assess all roadways, including
alleys, and all pavement structures, including sealcoat. Quote: $70,978.00.

2. ARRB Systems: ARRB will provide data collection only for the City’s roadways,
including alleys, and all pavement structures, including sealcoat. This quote does not
include pavement analysis or future planning. A separate outside firm would need to be
secured for this work, at an estimated cost of $25,000. Quote: $63,930.00.
3. Stantec Consulting Services: Stantec will provide data collection, analysis, and future
planning for the City’s roadways. They will assess all roadways, including alleys, and all
pavement structures, including sealcoat. Quote: $82,750.00.
ANALYSIS/ALTERNATIVES
Knowing your pavement conditions is a vital part of maintaining a street network. Having these
conditions rated digitally will remove any subjectivity connected to manual inspections. IMS
will also create a pavement management plan, which will recommend streets for maintenance,
resurfacing, or reconstruction efforts in order to maximize the useful life of the pavement
surface.
Alternatives: Remain how we’re doing it now – with Engineering Technicians rating pavements
during the off-season.
ADVANTAGES/DISADVANTAGES
Advantages: Digital ratings would remove subjectivity. Recommendations for maintenance
techniques may be recommended by the software that will extend the life of our pavements.
Disadvantage: The cost. Anticipated cost of $70,978 every three years.
SUPPORTING LINKS/DOCUMENTATION
Consultant Services Agreement and Quotes
� FOLLOW UP REQUIRED
DATE:

COUNCIL ACTION REPORT
November 30, 2021
A Resolution authorizing the Mayor to execute and the City Clerk to attest to a new fiveyear Lease Agreement with the United States Postal Service (USPS), in which the City rents
parking spaces in the Midtowne Ramp to USPS. (Margaret Kostopulos)
PREPARED BY:

Amy Saunders, Legal Services Specialist

REVIEWED BY:

Bob Vitas
Margaret Kostopulos

FISCAL IMPACT:

N/A

STAFF RECOMMENDATION:

Approval

ATTACHMENTS/LINKS:

COW Agenda Attachments

EXPLANATION
The City has the power to lease real property for any term not exceeding ninety-nine (99) years
per 65 ILCS 5/11-76-1. Since 2016, the City of Moline has leased 73 parking spaces located on
the third floor of the “Midtowne Ramp” on the north side of 6th Avenue between 16th and 17th
Streets in Moline, Illinois (the “Leased Premises”) to the United States Postal Service, an
independent establishment of the executive branch of the Government of the United States
(“Lessee”), pursuant to the terms of a lease agreement dated June 21, 2016 (the “Original Lease”)
and, more recently, pursuant to a Lease Extension Agreement between the City and USPS
(cumulatively, the “Parties”) through December 31, 2021.
The Parties desire to enter into a new five-year lease agreement for the Leased Premises and have
negotiated the terms of such new lease.
Notable changes from the previous Lease Agreement are:
1. Rent increases from $32,600 per year to $35,916 per year (divvied into monthly
installments);
2. No unilateral renewal options by USPS. The parties simply negotiate at the end of the
2026 term if they wish to continue the rental arrangement;
3. The USPS used to be able to terminate the lease anytime following 6 months’ notice to the
City. Now the early termination right only kicks in at the conclusion of the second year,
so the City has a guaranteed rental stream for at least two years (and hopefully more);
4. If the City decides that it needs some of the leased parking spaces back during the term of
the lease, it can provide six months’ written notice to the USPS, and the parties work
together to find alternative parking accommodations.
The Mayor and City Council deem it to be in the best interests of the residents of the City to enter
into a lease with the Lessee in the form and on the terms of the new Lease Agreement.

BACKGROUND
The City of Moline has a history of leasing spaces to the USPS. Per Council Bill/Resolution 11812006, the City of Moline entered into a Lease Agreement with the USPS permitting the City to
lease seventy-three (73) parking spaces in the Midtowne Ramp to the USPS. The term of this
Lease Agreement expired on September 30, 2016.
Per Council Bill/Resolution 1084-2016, on June 21, 2016, the City Council extended the 2006
Lease Agreement for an additional term beginning October 1, 2016 through September 30, 2021.
Per Council Bill/Resolution 1203-2021, the City Council entered into a Lease Extension
Agreement between the City and USPS on October 20, 2021, extending the term of the Lease
Agreement to December 31, 2021.
ANALYSIS/ALTERNATIVES
Alternative 1: Authorize the Mayor to execute and the City Clerk to attest to a new five-year Lease
Agreement with the USPS for parking spaces in the Midtowne Ramp.
Alternative 2: Do not authorize the Mayor to execute and the City Clerk to attest to a new fiveyear Lease Agreement with the USPS for parking spaces in the Midtowne Ramp. This would
result in there being no lease agreement in effect between the City and the USPS for parking spaces
in the Midtowne Ramp, which would create a parking issue for the USPS and its employees.
ADVANTAGES/DISADVANTAGES
Advantages: If the Council approves Alternative 1, the City and the USPS will have a new fiveyear Lease Agreement in effect for parking spaces in the Midtowne Ramp. In addition, the City
will realize revenue during the time of said new Lease Agreement. Said revenue would be an
increase from $32,600 per year, under the former Lease Agreement, to $35,916 per year (divvied
into monthly installments) under the new Lease Agreement.
Disadvantages: If the Council does not approve Alternative 1, thus choosing Alternative 2, the
result would be no lease agreement in effect for parking spaces in the Midtowne Ramp between
the City and the USPS beginning December 31, 2021. This would create a parking issue for the
USPS and its employees and a loss of revenue for the City of Moline.
⃣ FOLLOW UP REQUIRED
DATE:

November 9, 2021
CITY OF MOLINE FINANCE DEPT
1630 8TH AVE
MOLINE, IL 61265-2116
SUBJECT:
Moline Addl Parking For Mpo, Midtowne Ramp North Side Of 6Th Ave Between 16 And 17 Streets,
Moline, IL 61265-9998
Expiration Date: 09/30/21
Dear United States Postal Service Landlord,
On behalf of the United States Postal Service (“Postal Service”), JLL is pleased to present the enclosed Lease
Agreement for the above referenced property. Should you have feedback to the enclosed Lease Agreement, please
contact me at 203.500.2249 or Joseff.Phillips@am.jll.com.
The following instructions have been added for your convenience to help expedite lease execution:







Lease Agreement:
o Sign each copy of the agreement where indicated.
o Date each copy of the agreement on the designated line.
o Signature(s) must be witnessed by two parties OR notarized.
Real Estate Conflict of Interest (COI) Certification Form:
o Complete one COI form for each per person who signs the lease. Sign and date where indicated.
IRS Form W-9:
o Complete items 1-7 where applicable, Part I, Part II, sign, and date where indicated.
Entity Documentation: Provide documentation affirming the signator(ies) who have the authority to execute
the lease. The names and official titles of the members/officers who are authorized to sign the lease must be
written in the document provided. This information is required by the Postal Service.
Evidence of Title: Provide Deed/Certificate of Transfer of Title.

Using the enclosed envelope, please mail all requested forms with original signatures. Please note that postage is
required. Upon acceptance and execution by the Postal Service, an original executed Lease will be returned to you.
Notice: All owners of record are advised to read the Lease thoroughly to ensure that each party is in agreement with
the terms and conditions of this contract.
Respectfully,
Joseff Phillips

CC: J.H. Heck

Ground Lease
MOLINE - ADDL PARKING FOR MPO (165226-007)
MIDTOWNE RAMP North side of 6th Ave Between 16 and 17 Streets, MOLINE, IL 61265-9998

Ground Lease
Facility Name/Location

MOLINE - ADDL PARKING FOR MPO (165226-007)
MIDTOWNE RAMP North side of 6th Ave Between 16 and 17 Streets, MOLINE, IL 61265-9998

County: Rock Island
Lease: QU0000561108

This Lease made and entered into by and between CITY OF MOLINE hereinafter called the Landlord, and the United
States Postal Service, hereinafter called the Postal Service:

In consideration of the mutual promises set forth and for other good and valuable consideration, the sufficiency of which
is hereby acknowledged, the parties covenant and agree as follows:
1. The Landlord hereby leases to the Postal Service and the Postal Service leases from the Landlord the following
premises, hereinafter legally described in paragraph 7, in accordance with the terms and conditions described herein
and contained in the ‘General Conditions to USPS Ground Lease,’ attached hereto and made a part hereof:
73 undesignated, covered parking spaces on the 3rd floor of the ""Midtowne Ramp" including color-coded hang tags
specifically designating USPS floor, plus 3 handicapped spaces per floor.

Total Site Area: 21,900.00 Sq. Ft.
2. RENTAL: The Postal Service will pay the Landlord an annual rental of: $35,916.00 (Thirty Five Thousand Nine
Hundred Sixteen and 00/100 Dollars) payable in equal installments at the end of each calendar month. Rent for a part
of a month will be prorated.

Rent checks shall be payable to:
CITY OF MOLINE
FINANCE DEPT
1630 8TH AVE
MOLINE, IL 61265-2116

3. TO HAVE AND TO HOLD the said premises with their appurtenances for the following term:
FIXED TERM: The term becomes effective October 01, 2021 with an expiration date of September 30, 2026, for a total
of 5 Years.

February 2004
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Ground Lease

4.

RENEWAL OPTIONS: None

provided that notice is sent, in writing, to the Landlord at least 90 days before the end of the original lease term and
each renewal term. All other terms and conditions of this Lease will remain the same during any renewal term unless
stated otherwise herein.

5. TERMINATION:
The Postal Service may terminate this Lease at any time after year 2 by giving 180 days written notice to the
Landlord.

6. OTHER PROVISIONS: The following additional provisions, modifications, riders, layouts, and/or forms were agreed
upon prior to execution and made a part hereof:
See Attached Addendum and Exhibit A

7. LEGAL DESCRIPTION:
The City of Moline, Illinois "Midtowne Ramp" located on the North side of 6th Avenue between 16th and 17th Streets
as shown in Exhibit "A" attached.

February 2004

2

Addendum
Facility N
Name/Location

MOLINE - ADDL PARKING FOR MPO (165226-007)
MIDTOWNE RAMP North side of 6th Ave Between 16 and 17 Streets, MOLINE, IL 61265-9998

County: Rock Island
Lease: QU0000561108

8. The Landlord shall be responsible for all maintenance to keep the premises in proper condition.
The responsibility of the Postal Service as stated herein will be fulfilled at such time and in such manner
as the Postal Service considers necessary to keep the Premises in proper condition during the Ground Lease
term. Landlord shall be responsible for all other maintenance not listed above that is necessary to keep
the Premises in proper condition.
9. Improvements, additions and alterations made to the Premises by the Postal Service, its subtenants,
or assignees at any time during the base period or any renewal or extension thereof, shall not be construed
as diminishing the value of the Premises or as leaving the Premises in as good condition as existed at the
time this Lease was entered, upon the expiration or termination of this Lease. All improvements, additions
and alterations shall remain the personal property of the Postal Service, consistent with the terms of this
Lease. The Postal Service shall not be required to demolish or remove such improvements but may do so at
its option without any liability to the Landlord, within 180 days after expiration or termination of this
Lease, during which period no rental obligations shall accrue.
10. Should the Postal Service elect to remove its improvements, additions and alterations from the
Premises, the Postal Service shall return the Premises in a condition consistent with good engineering
practices, damages by the elements or circumstances beyond the control of the Postal Service excepted. This
provision shall not require the replacement of trees, shrubs, ornamental vegetation, or any other
improvements that may have existed on the Premises prior to this lease.
11. In the event that Landlord determines, in its sole and absolute discretion, that at any time and for
any reason whatsoever, during the initial term of or any renewal term of this Lease, that it needs all or
some of the parking spaces leased to Postal Service pursuant to the terms of this Lease, Landlord shall
notify Postal Service in writing with at least one hundred eighty (180) days' notice and the parties shall
reasonably cooperate to amend the Lease (or enter a new lease) for alternative off street parking
arrangements at either the Midtowne Ramp or other Landlord-owned parking facilities within reasonably close
proximity of Postal Service's Downtown Moline Main Post Office located at 514 17th St. If the parties
cannot agree on an amendment (or new lease) in such time, Postal Service may terminate this Lease by giving
written notice to Landlord.
12. The parties agree that if the signature(s) of either Landlord or the Postal Service on this Lease
or any amendments, addendums, assignments, or other records associated with this Lease is not an original but
is an electronic signature, scanned signature or a digitally encrypted signature, then such electronic
signature, scanned signature or digitally encrypted signature shall be as enforceable, valid and binding
as, and the legal equivalent to, an authentic original wet signature penned manually by its signatory.
Signatures required under this Lease, or any amendments, addendums, assignments, or other records associated
therewith, may be transmitted by email or by fax and, once received by the party to whom such signatures were
transmitted, shall be binding on the party transmitting its signatures as though they were an original
signature of such party.

February 2004

Ground Lease

EXECUTED BY LANDLORD this ________ day of _______________________, ______.

GOVERNMENTAL ENTITY
By executing this Lease, Landlord certifies that Landlord is not a USPS employee or contract employee (or an immediate family member of either), or
a business organization substantially owned or controlled by a USPS employee or contract employee (or an immediate family member of either).
Name of Governmental Entity:

City of Moline
_____________________________________________________________

__________________________________
Name + Title:

_____________________________________
Name + Title:

__________________________________
Name + Title:

_____________________________________
Name + Title:

FINANCE DEPT 1630 8TH AVE
Landlord’s Address: ____________________________________________________________________________________
MOLINE, IL 61265-2116
____________________________________________________________________________________
309-527-2072
Landlord’s Telephone Number(s): ___________________________

__________________________________

XX-XXX5999
Federal Tax Identification No.:______________________________________
_________________________________________ _________________________________________
Witness
Witness

a.
b.

Where the Landlord is a governmental entity or other municipal entity, the Lease must be accompanied by documentary evidence affirming the
authority of the signatory(ies) to execute the Lease to bind the governmental entity or municipal entity for which he (or they) purports to act.
Any notice to Landlord provided under this Lease or under any law or regulation must be in writing and submitted to Landlord at the address
specified above, or at an address that Landlord has otherwise appropriately directed in writing. Any notice to the Postal Service provided under
this Lease or under any law or regulation must be in writing and submitted to “Contracting Officer, U.S. Postal Service” at the address specified
below, or at an address that the Postal Service has otherwise directed in writing.

ACCEPTANCE BY THE POSTAL SERVICE

Date: _______________

Terrence P Brennan
__________________________________

____________________________________

Contracting Officer

Signature of Contracting Officer

Western FSO 7500 E 53RD PL RM 1108, DENVER, CO 80266-9918
_______________________________________________________________________________
Address of Contracting Officer

Signature Page Grdlease Gvt. Entity (April 2009)
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Facility Name: MOLINE-ADDL PARKING FOR MPO
Fin/Sub No: 165226-007
Address: MIDTOWNE RAMP North side of 6th Ave Between 16 and 17 Streets
City, ST, ZIP: MOLINE, IL 61265-9998

Real Estate Conflict of Interest Certification
To avoid actual or apparent conflicts of interest, the United States Postal Service (“Postal Service”)
requires the following certification from you as a potential Landlord/Supplier/Contractor to the Postal
Service. Please check all that apply in item A below. Further, please understand that the Postal Service
will be relying on the accuracy of the statements made by you in this certification in determining whether
to proceed with any possible transaction with you.
I, _____________________________________ hereby certify to the Postal Service as follows:
[PRINT: name of potential Landlord/Supplier/Contractor]
A.

B.

(Check all that apply) I am:
(i) ____ A Postal Service employee;
(ii) _____ The spouse of a Postal Service employee;
(iii) _____ A family member of a Postal Service employee; (Relationship) _________________
(iv) _____ An individual residing in the same household as a Postal Service employee;
(v) ____ I am one of the individuals listed in (i) through (iv) above AND a controlling shareholder
or owner of a business organization leasing space or intending to lease space to the Postal
Service; OR
(vi) _____ None of the above.
(Complete as applicable):
I have the following job with the Postal Service(Title) ___________________________
(Location)__________________________________
ii.
My Spouse who works for the Postal Service holds the following job:
(Title) ___________________________ (Location)__________________________________
iii.
My family member who works for the Postal Service holds the following job:
(Title) ___________________________ (Location)__________________________________
iv.
My household member who works for the Postal Service holds the following job:
(Title) ___________________________ (Location)__________________________________
i.

C.

If you have checked “none of the above” and during the lease term or any renewal term, you do
fall into any of the categories listed in A (i) through (v) above, you shall notify the Postal Service
Contracting Officer in writing within 30 days of the date you fall into any of the such categories
and shall include an explanation of which of the above categories now applies.

D.

The person signing this certification has full power of authority to bind the potential Landlord/
Supplier/Contractor named above.
Executed this _____ day of ________, 20___ by
BY:___________________________________
[Insert Signature]
BY:___________________________________
[PRINT: name of entity or person]
Title:__________________________________
[Insert title]

Effective March 1, 2014

Appendix A_Conflict of Interest Certification

Facility Name: MOLINE-ADDL PARKING FOR MPO
Fin/Sub No: 165226-007
Address: MIDTOWNE RAMP North side of 6th Ave Between 16 and 17 Streets
City, ST, ZIP: MOLINE, IL 61265-9998

[INTERNAL USE ONLY: TM / RES: 1) If A(vi) ‘none of the above’ is selected, stop, file form with the lease. 2) If
other items are selected, submit form to Ethics.help@usps.gov. File form and Ethics determination with the lease.]

Effective March 1, 2014

Appendix A_Conflict of Interest Certification

General Conditions to USPS Ground Lease

1. CHOICE OF LAW
This Lease shall be governed by federal law.
2. RECORDING
Not Required
3. MORTGAGEE'S AGREEMENT
If there is now or will be a mortgage on the property which is or will be recorded prior to the recording of the Lease, the Landlord must notify the
contracting officer of the facts concerning such mortgage and, unless in his sole discretion the contracting officer waives the requirement, the Landlord
must furnish a Mortgagee's Agreement, which will consent to this Lease and shall provide that, in the event of foreclosure, mortgagee, successors,
and assigns shall cause such foreclosures to be subject to the Lease.
4. ASSIGNMENTS
a. The terms and provisions of this Lease and the conditions herein are binding on the Landlord and the Postal Service, and all heirs, executors,
administrators, successors, and assigns.
b. If this contract provides for payments aggregating $10,000 or more, claims for monies due or to become due from the Postal Service under it may
be assigned to a bank, trust company, or other financing institution, including any federal lending agency, and may thereafter be further assigned and
reassigned to any such institution. Any assignment or reassignment must cover all amounts payable and must not be made to more than one party,
except that assignment or reassignment may be made to one party as agent or trustee for two or more parties participating in financing this contract.
No assignment or reassignment will be recognized as valid and binding upon the Postal Service unless a written notice of the assignment or
reassignment, together with a true copy of the instrument of assignment, is filed with:
1. the contracting officer; and
2. the surety or sureties upon any bond.
c. Assignment of this contract or any interest in this contract other than in accordance with the provisions of this clause will be grounds for termination
of the contract for default at the option of the Postal Service.
d. Nothing contained herein shall be construed so as to prohibit transfer of ownership of the demised premises, provided that:
1. such transfer is subject to this Lease agreement;
2. both the original Landlord and the successor Landlord execute the standard Certificate of Transfer of Title to Leased Property and Lease
Assignment and Assumption form to be provided by the USPS Contracting Officer.
5. APPLICABLE CODES AND ORDINANCES
The Landlord, as part of the rental consideration, agrees to comply with all codes and ordinances applicable to the ownership and operation of the
parcel on which the premises are situated and to obtain all necessary permits and related items at no cost to the Postal Service. When the Postal
Service or one of its contractors (other than the Landlord) is performing work at the premises, the Postal Service will be responsible for obtaining all
necessary and applicable permits, related items, and associated costs.
6. SUBLEASE
The Postal Service may sublet all or any part of the premises or assign this lease but shall not be relieved from any obligation under this lease by
reason of any subletting or assignment.
7. ALTERATIONS
The Postal Service shall have the right to make alterations, attach fixtures and erect additions, structures or signs in or upon the premises hereby
leased (provided such alterations, additions, structures, or signs shall not be detrimental to or inconsistent with the rights granted to other tenants on
the property on which said premises are located); which fixtures, additions or structures so placed in, upon or attached to the said premises shall be
and remain the property of the Postal Service and may be removed or otherwise disposed of by the Postal Service.
8. CLAIMS AND DISPUTES
a. This contract is subject to the Contract Disputes Act of 1978 (41 U.S.C. 601-613) ("the Act").
b. Except as provided in the Act, all disputes arising under or relating to this contract must be resolved under this clause.
c. "Claim," as used in this clause, means a written demand or written assertion by one of the contracting parties seeking, as a matter of right, the
payment of money in a sum certain, the adjustment or interpretation of contract terms, or other relief arising under or relating to this contract.
However, a written demand or written assertion by the Landlord seeking the payment of money exceeding $100,000 is not a claim under the Act until
certified as required by subparagraph d below. A voucher, invoice, or other routine request for payment that is not in dispute when submitted is not a
groundgc (Oct 2009)
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claim under the Act. The submission may be converted to a claim under the Act by complying with the submission and certification requirements of
this clause, if it is disputed either as to liability or amount or is not acted upon in a reasonable time.
d. A claim by the Landlord must be made in writing and submitted to the contracting officer for a written decision. A claim by the Postal Service
against the Landlord is subject to a written decision by the contracting officer. For Landlord claims exceeding $100,000, the Landlord must submit
with the claim the following certification:
“I certify that the claim is made in good faith, that the supporting data are accurate and complete to the best of my knowledge and belief, that
the amount requested accurately reflects the contract adjustment for which the Landlord believes the Postal Service is liable, and that I am
duly authorized to certify the claim on behalf of the Landlord.”
The certification may be executed by any person duly authorized to bind the Landlord with respect to the claim.
e. For Landlord claims of $100,000 or less, the contracting officer must, if requested in writing by the Landlord, render a decision within 60 days of the
request. For Landlord-certified claims over $100,000, the contracting officer must, within 60 days, decide the claim or notify the Landlord of the date
by which the decision will be made.
f. The contracting officer's decision is final unless the Landlord appeals or files a suit as provided in the Act.
g. When a claim is submitted by or against a Landlord, the parties by mutual consent may agree to use an alternative dispute resolution (ADR)
process to assist in resolving the claim. A certification as described in subparagraph d of this clause must be provided for any claim, regardless of
dollar amount, before ADR is used.
h. The Postal Service will pay interest on the amount found due and unpaid from:
1. the date the contracting officer receives the claim (properly certified if required); or
2. the date payment otherwise would be due, if that date is later, until the date of payment.
i. Simple interest on claims will be paid at a rate determined in accordance with the Act.
j. The Landlord must proceed diligently with performance of this contract, pending final resolution of any request for relief, claim, appeal, or action
arising under the contract, and comply with any decision of the contracting officer.
9. HAZARDOUS/TOXIC CONDITIONS CLAUSE
"Asbestos containing building material" (ACBM) means any material containing more than 1% asbestos as determined by using the method specified
in 40 CFR Part 763, Subpart E, Appendix E. "Friable asbestos material" means any ACBM that when dry, can be crumbled, pulverized, or reduced to
powder by hand pressure.
The Landlord must identify and disclose the presence, location and quantity of all ACBM or presumed asbestos containing material (PACM) which
includes all thermal system insulation, sprayed on and troweled on surfacing materials, and asphalt and vinyl flooring material unless such material
has been tested and identified as non-ACBM. The Landlord agrees to disclose any information concerning the presence of lead-based paint, radon
above 4 pCi/L, and lead piping or solder in drinking water systems in the building, to the Postal Service.
Sites cannot have any contaminated soil or water above applicable federal, state or local action levels or undisclosed underground storage tanks.
Unless due to the act or negligence of the Postal Service, if contaminated soil, water, underground storage tanks or piping or friable asbestos material
or any other hazardous/toxic materials or substances as defined by applicable Local, State or Federal law are subsequently identified on the
premises, the Landlord agrees to remove such materials or substances upon notification by the U. S. Postal Service at Landlord's sole cost and
expense in accordance with EPA and/or State guidelines. If ACBM is subsequently found which reasonably should have been determined, identified,
or known to the Landlord, the Landlord agrees to conduct, at Landlord’s sole expense, an asbestos survey pursuant to the standards of the Asbestos
Hazard Emergency Response Act (AHERA), establish an Operations and Maintenance (O&M) plan for asbestos management, and provide the survey
report and plan to the Postal Service. If the Landlord fails to remove any friable asbestos or hazardous/toxic materials or substances, or fails to
complete an AHERA asbestos survey and O&M plan, the Postal Service has the right to accomplish the work and deduct the cost plus administrative
costs, from future rent payments or recover these costs from Landlord by other means, or may, at its sole option, cancel this Lease. In addition, the
Postal Service may proportionally abate the rent for any period the premises, or any part thereof, are determined by the Postal Service to have been
rendered unavailable to it by reason of such condition.
The Landlord hereby indemnifies and holds harmless the Postal Service and its officers, agents, representatives, and employees from all claims, loss,
damage, actions, causes of action, expense, fees and/or liability resulting from, brought for, or on account of any violation of this clause.
The remainder of this clause applies if this Lease is for premises not previously occupied by the Postal Service.
By execution of this Lease the Landlord certifies:
a. the property and improvements are free of all contamination from petroleum products or any hazardous/toxic or unhealthy materials or
substances, including friable asbestos materials, as defined by applicable State or Federal law;
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b. there are no undisclosed underground storage tanks or associated piping, ACBM, radon, lead-based paint, or lead piping or solder in drinking
water systems, on the property; and
c. it has not received, nor is it aware of, any notification or other communication from any governmental or regulatory entity concerning any
environmental condition, or violation or potential violation of any local, state, or federal environmental statute or regulation, existing at or adjacent to
the property.
10. FACILITIES NONDISCRIMINATION
a. By executing this Lease, the Landlord certifies that it does not and will not maintain or provide for its employees any segregated facilities at any of
its establishments, and that it does not and will not permit its employees to perform services at any location under its control where segregated
facilities are maintained.
b. The Landlord will insert this clause in all contracts or purchase orders under this Lease unless exempted by Secretary of Labor rules, regulations,
or orders issued under Executive Order 11246.
11. CLAUSES REQUIRED TO IMPLEMENT POLICIES, STATUTES, OR EXECUTIVE ORDERS
The following clauses are incorporated in this Lease by reference. The text of incorporated terms may be found in the Postal Service’s Supplying
Principles and Practices, accessible at www.usps.com/publications.
Clause 1-1, Privacy Protection (July 2007)
Clause 1-5, Gratuities or Gifts (March 2006)
Clause 1-6, Contingent Fees (March 2006)
Clause 4-2, Contract Terms and Conditions Required to Implement Policies, Statues or Executive Orders (July 2009)
1
Clause 9-3, Davis-Bacon Act (March 2006)
2
Clause 9-7, Equal Opportunity (March 2006)
3
Clause 9-13, Affirmative Action for Handicapped Workers (March 2006)
4
Clause 9-14, Affirmative Action for Disabled Veterans and Veterans of the Vietnam Era (March 2006)
Clause B-25, Advertising of Contract Awards (March 2006)
Note: For purposes of applying the above standard clauses to this Lease, the terms “supplier,” “contractor,” and “lessor” are synonymous with
“Landlord,” and the term “contract” is synonymous with “Lease.”

1

For premises with net interior space in excess of 6,500 SF and involving construction work over $2,000.
For leases aggregating payments of $10,000 or more.
3
For leases aggregating payments of $10,000 or more.
4
For leases aggregating payments of $25,000 or more.
2
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EXHIBIT A

W-9

Form
(Rev. October 2018)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification
a

Give Form to the
requester. Do not
send to the IRS.

Go to www.irs.gov/FormW9 for instructions and the latest information.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

Print or type.
See Specific Instructions on page 3.

2 Business name/disregarded entity name, if different from above

4 Exemptions (codes apply only to
certain entities, not individuals; see
instructions on page 3):

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the
following seven boxes.
Individual/sole proprietor or
single-member LLC

C Corporation

S Corporation

Partnership

Trust/estate
Exempt payee code (if any)

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a
Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
code (if any)
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.
Other (see instructions) a
5 Address (number, street, and apt. or suite no.) See instructions.

(Applies to accounts maintained outside the U.S.)

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Part I

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later.
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number

–

–

or
Employer identification number

–

Part II

Certification

Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and
3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign
Here

Signature of
U.S. person a

Date a

General Instructions
Section references are to the Internal Revenue Code unless otherwise
noted.
Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)
Cat. No. 10231X

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)
• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)
Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.
Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you:
1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and
4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.
Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.
Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
• An individual who is a U.S. citizen or U.S. resident alien;
• A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;
• An estate (other than a foreign estate); or
• A domestic trust (as defined in Regulations section 301.7701-7).
Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.
In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.
• In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;
• In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.
Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.
If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.
1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.
2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption
from tax.
5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.
If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.
You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.
Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,
2. You do not certify your TIN when required (see the instructions for
Part II for details),
3. The IRS tells the requester that you furnished an incorrect TIN,
4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or
5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).
Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.
Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.
Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.
Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.
If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part I of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.
a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.
Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.
b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.
c. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.
d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.
e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2
If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3
Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1 is
a(n) . . .

THEN check the box for . . .

• Corporation
Corporation
• Individual
Individual/sole proprietor or singlemember LLC
• Sole proprietorship, or
• Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.
• LLC treated as a partnership for
U.S. federal tax purposes,
• LLC that has filed Form 8832 or
2553 to be taxed as a corporation,
or
• LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax
purposes.

Limited liability company and enter
the appropriate tax classification.
(P= Partnership; C= C corporation;
or S= S corporation)

• Partnership
• Trust/estate

Partnership
Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.
Exempt payee code.
• Generally, individuals (including sole proprietors) are not exempt from
backup withholding.
• Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.
• Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.
• Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.
The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.
1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)
2—The United States or any of its agencies or instrumentalities
3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities
4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities
5—A corporation
6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession
7—A futures commission merchant registered with the Commodity
Futures Trading Commission
8—A real estate investment trust
9—An entity registered at all times during the tax year under the
Investment Company Act of 1940
10—A common trust fund operated by a bank under section 584(a)
11—A financial institution
12—A middleman known in the investment community as a nominee or
custodian
13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.
IF the payment is for . . .

THEN the payment is exempt
for . . .

Interest and dividend payments

All exempt payees except
for 7

Broker transactions

Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired
prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be Generally, exempt payees
reported and direct sales over
1 through 52
$5,0001
Payments made in settlement of
Exempt payees 1 through 4
payment card or third party network
transactions
1
2

See Form 1099-MISC, Miscellaneous Income, and its instructions.

However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.
Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.
A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)
B—The United States or any of its agencies or instrumentalities
C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities
D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)(i)
E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)
F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state
G—A real estate investment trust
H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940
I—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker
L—A trust exempt from tax under section 664 or described in section
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.
If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.
If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner’s SSN (or EIN, if the owner has
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.
Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.
How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or SS-4 mailed to you within 10
business days.
If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.
Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.
Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.
For a joint account, only the person whose TIN is shown in Part I
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.
Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.
2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.
3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).
5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account:

Give name and SSN of:

1. Individual

The individual

2. Two or more individuals (joint
account) other than an account
maintained by an FFI

The actual owner of the account or, if
combined funds, the first individual on

3. Two or more U.S. persons
(joint account maintained by an FFI)

Each holder of the account

4. Custodial account of a minor
(Uniform Gift to Minors Act)
5. a. The usual revocable savings trust
(grantor is also trustee)
b. So-called trust account that is not
a legal or valid trust under state law

The minor

6. Sole proprietorship or disregarded
entity owned by an individual

The owner

7. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account:

1

the account

2

1

The grantor-trustee
1

The actual owner
3

Give name and EIN of:

8. Disregarded entity not owned by an
individual

The owner

9. A valid trust, estate, or pension trust

Legal entity

4

10. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

The corporation

11. Association, club, religious,
charitable, educational, or other taxexempt organization

The organization

12. Partnership or multi-member LLC
13. A broker or registered nominee

The partnership
The broker or nominee

For this type of account:

Give name and EIN of:

14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The public entity

15. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1

List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished.

2

Circle the minor’s name and furnish the minor’s SSN.

3

You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4

List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.
*Note: The grantor also must provide a Form W-9 to trustee of trust.
Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund.
To reduce your risk:
• Protect your SSN,
• Ensure your employer is protecting your SSN, and
• Be careful when choosing a tax preparer.
If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.
If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.
For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.
Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.
Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.
If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).
If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.
Visit www.irs.gov/IdentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.

COUNCIL ACTION REPORT
November 30, 2021
A Resolution authorizing the Chief of Police to execute a Memorandum of Agreement
between the City of Moline Police Department and the Quad Cities Open Network-Hub
(QCON-Hub) setting forth the cooperative roles and responsibilities of The Quad Cities
Open Network-Hub and the City of Moline Police Department in the utilization of the
Integrated Referral and Intake System (IRIS) (Darren Gault, Chief of Police)
PREPARED BY:

Summer O’Leary, Police Executive Coordinator

REVIEWED BY:

Bob Vitas, City Administrator
Margaret Kostopulos, Legal Counsel

FISCAL IMPACT:

N/A

STAFF RECOMMENDATION:

Approval

ATTACHMENTS/LINKS:

Memorandum of Agreement

PROPOSAL
In order to provide the citizens of Moline with the most comprehensive services, the Moline Police
Departments desires to enter into an agreement with the Quad Cities Open Network – Hub
(QCON-Hub) for utilization of the Integrated Referral and Intake System (IRIS). The ability to
utilize IRIS, will allow the Moline Police Department to enter an individual into the web-based
database as needing social services in which the QCON-Hub would then match the person with
the correct social services agency.
BACKGROUND
In 2019, the Moline Police Department responded to 336 mental health calls for service and 321
suicidal subjects that likely did not receive wrap around services. In addition, police responded to
a single Moline residence 43 times in 2020 in which the occupants of this residence need social
services and the entire neighborhood would benefit from intervention. Most of these calls for
service are social services in nature rather than law enforcement.
ANALYSIS/ALTERNATIVES
Alternative: Do not enter into agreement.
ADVANTAGES/DISADVANTAGES
Advantages: A comprehensive referral database, such as IRIS would provide citizens with social
service resources best suited to meet their most immediate needs.
Disadvantages: None identified.
⃣ FOLLOW UP REQUIRED
DATE:

MEMORANDUM OF AGREEMENT
Integrated Referral and Intake System

This Memorandum of Agreement (MOA) is made by and between The Quad Cities Open Network (QCON-Hub)
and ___________________________ (member agency).
Purpose
The purpose of this MOA is to define the cooperative roles and responsibilities of The Quad Cities Open
Network -Hub (QCON-Hub) and member agencies utilizing the Integrated Referral and Intake System (IRIS) to
link people to information and community resources, facilitate collaborations, streamline communication around
referrals, and close the referral communication loop. Together, the Parties enter into this MOA to mutually
promote the effective implementation and continuous improvement of a comprehensive resource and referral
system for the Quad Cities community. Accordingly, QCON-Hub and member agency operating under this
MOA agree to the following:
Project Description
QCON- Hub will act as the connection point between member agencies to connect quad citizens to community
resources. In order to do so, member agencies will utilize Integrated Referral and Intake System (IRIS), a webbased referral application and community database that supports warm handoffs for households and improves
communication among partners by streamlining the referral process, closing the communication loop for
referring organizations, and giving communities a clear data driven picture of partner capacity. Local libraries in
the Quad Cities will act as a resource call center to ensure all Quad Citizens have access to services.
Data Definition
1. IRIS input consists of a limited amount of personally identifiable demographic information on children,
people, and households; information contained in measurement and assessment instruments;
information about referrals made and the outcome of those referrals (herein referred to as “Data”).
2. The Hub, member agencies and libraries shall follow all federal, state and local laws and regulations
applicable to collection, sharing and distribution of the Data.
How Data May be Used
1. To generate de-identified, aggregate level reports to improve communication, coordination, and client
service delivery.
2. By QCON-Hub, participating libraries and member agencies for internal Continuous Quality
Improvement, general community service and program improvement initiatives.
3. For purposes of scholarly research and analysis, including use in professional presentations and
publications by QCON, the University of Kansas Center for Public Partnerships and Research (KUCPPR), and/or QCON member agencies, using only de-identified and aggregate level data.
4. To fulfill funder requirements and provide de-identified, aggregate level reports to assist funders to
identify targeted service needs in the community.
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The Hub Responsibilities












Create and maintain a comprehensive information and referral system that provides access channels for
member agencies, and the public to health and human services in the Quad Cities Community through IRIS.
Ensure that all member agencies and IRIS users understand and acknowledge the confidentiality of referral
data, and the trust and confidence placed in them by providing access to and contact with this information.
All IRIS users must electronically sign an IRIS Confidentiality and Data Security Agreement before
accessing the application.
Exercise the utmost diligence to protect and safeguard confidential and proprietary information as well as
personally identifiable client level information.
Notify all affected member agencies and affected participants immediately but not more than 10 days upon
discovering any breach or suspected breach of security or of any disclosure of the data to any unauthorized
individual or entity.
Update community documents annually and member agency information at least quarterly. The member
agencies will be notified electronically when it is time to update their information in IRIS; the community
manager will follow-up in person or by phone to ensure information is correct.
Collect and report the following data to The Quad City Open Network and the Quad Cities community: total
referrals made, type of service requested, gaps in services, member agencies participating.
Provide training, ongoing updates and hold quarterly meetings with member agencies regarding QCON-Hub
and/or IRIS that may impact referrals and collaboration.
Obtain approval from any member agency whose IRIS data is used for scholarly research and analysis or
professional presentation purposes. Reports, presentations or other materials produced by QCON-Hub
using IRIS data shall include the following disclaimer, “The views expressed, and conclusions drawn are
solely those of the authors/presenters and do not reflect an endorsement by or view of QCON-Hub member
agencies.
Use and access the data solely for the purposes stated in this Agreement.

Member Agency Responsibilities














Mutually contribute and coordinate quality, efficient and effective services for any individual in need of such
support
Ensure that designated IRIS users understand and acknowledge the confidentiality of referral data, and the
trust and confidence been placed in them by providing access to and contact with this information. All IRIS
users must electronically sign an IRIS Confidentiality and Data Security Agreement before accessing the
application.
Exercise the utmost diligence to protect and safeguard confidential and proprietary information as well as
personally identifiable client level information.
Notify The Hub immediately but not more than 10 days upon discovering any breach or suspected breach of
security or of any disclosure of the data to any unauthorized individual or entity.
Obtain permission from individual to share their information to the appropriate member agencies and as
necessary the appropriate release of information forms. A standard release of information form will be
accessible in the community documents folder in IRIS.
Identify key liaison staff between QCON-Hub and member agency with responsibility to routinely update
agency information including but not limited to: agency/program overview, agency/program contact and
location information, agency hours of operation, program eligibility requirements (if warranted), and waitlist
information in IRIS to ensure individuals are connected to the right resources.
Review and sign a copy of this Memorandum of Agreement annually in order to retain access to IRIS.
Generally, promote a cooperative coordination of services between member agencies to assure quality
resource options are provided for each individual, quality referrals are made with up to date information,
internal and external processes are reviewed by the partners to maximize effectiveness and efficiency, and
oversight of outcomes for continuous improvement.
Send a designated agency representative knowledgeable in the agency’s use of IRIS to quarterly member
agency meetings to discuss use of the IRIS, address any issues with IRIS, and continue work to improve the
QCON-Hub comprehensive Resource and Referral system.
Make appropriate efforts to contact households referred to services within two business days. Making
contact with households does not mean that household will receive services within this time frame, but a
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representative of the member agency made contact with the person or rejected the incoming referral within
that timeframe.
Enter information regarding receipt and outcome of the referral into IRIS to provide the referring agency with
confirmation the family information was received, reviewed, and completed successfully or unsuccessfully.
Use and access the data solely for the purposes stated in this Agreement.

Term and Termination
Each Member Agency represents and warrants that its directors, officers, employees or agents providing
services under this Agreement are in good standing with state and federal Departments of Human Services and
are not sanctioned or excluded individuals or entities.
1. Participation in this Agreement is effective upon completion of the signature page.
2. Parties may voluntarily terminate their participation in this Agreement by sending thirty (30) days’ notice
to QCON-Hub, with copy to KU-CPPR as specified on the signature page of this Agreement.
3. QCON-Hub reserves the right to terminate a party’s participation in this Agreement in the event that the
party is found to have violated this Agreement. The QCON-Hub director, or their designee will send the
Party thirty (30) days written notice.
4. The Hub will notify all parties when any party is added to or removed from this Agreement.
5. Upon voluntary or involuntary termination of your participation in this Agreement, your ability to share
your agency’s data in IRIS and your ability to access data of other agencies in this Agreement will be
terminated.
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Signature Page

MEMORANDUM OF AGREEMENT
Integrated Referral and Intake System

THE PARTIES, through their duly authorized representatives, assent to the terms and conditions of this
Agreement and have executed it as of the date shown below.

____________________________________________

_____________________________________

Quad Cities Open Network- Director

Member Agency

Date

Mailing Address:

Name
Title

Signature

Phone Number

Date

Fax Number

The agency’s completed signature page should be mailed or scanned and emailed to QCON-Hub.
QCON-Hub will submit a copy to the University of Kansas Center for Public Partnerships and Research.
Your ability to share data in IRIS will not become effective until a signed signature page has been
received.
Quad Cities Open Network- Hub
1 Montgomery Drive Suite 22
Moline, IL 61265
theopennetworkqc@gmail.com
University of Kansas Center for Public Partnerships and Research
IRIS Team
1617 St. Andrews Drive
Lawrence, KS 66047
irisadmin@ku.edu
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Council Bill/General Ordinance No. 3035-2021
Sponsor
AN ORDINANCE
AMENDING

Council Bill/General Ordinance No. 3031-2021 and assessing taxes for the
City of Moline, Illinois, for the tax levy year 2021, collectible in the year
2022, and enacting an ordinance relating to the same subject matter.
_______________

WHEREAS, the City of Moline levies an annual tax on all real property located within
the City to be collected the following year, and it is utilized as a revenue source for the City’s
budget; and
WHEREAS, the City Council established an estimate of levy pursuant to Section 18-60
of the Property Tax Code not less than twenty (20) days before the effective date of this Ordinance;
and
WHEREAS, all notices and procedures required to be completed as a precedent to the
adoption of this Ordinance have been performed in the manner required by law; and
WHEREAS, this Ordinance sets forth the City’s tax levy for 2021, collectible in 2022.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
MOLINE, ILLINOIS, in exercise of its home rule powers, as follows:
Section 1 – That the total amount of appropriations for all corporate purposes legally made
to be collected from the tax levy of the current fiscal year is hereby ascertained to be the sum of
Fifteen Million, Three Hundred Six Thousand, Three Hundred Twenty One Dollars and no cents
($15,306,321).
Section 2 – That this Council hereby determines that the amount of money estimated to be
necessary to be raised by taxation upon the taxable property within the City of Moline, Illinois, for
general corporate and special municipal purposes is $15,306,321, and the levy for general
corporate fund purposes and levies for separate special fund purposes are set forth and designated
as follows:
Adopted 11/16/21
Amended 11/30/21
General Fund(to TIF #7)
$ 354,263
Debt Service Fund
$5,978,421
$5,624,158
Police Pension Fund
$2,065,081
$2,000,000
Fire Pension Fund
$2,473,558
$2,020,000
Park Fund
$1,730,584
$1,989,903
Library Fund
$3,058,677
$3,317,997
Total Tax Levy
$15,306,321
$15,306,321
Section 3 – That the total amount of Fifteen Million, Three Hundred Six Thousand, Three
Hundred Twenty One Dollars and no cents ($15,306,321) ascertained above be and is hereby
levied and assessed on all property subject to taxation within the City of Moline, Illinois, according

Council Bill/General Ordinance No. 3035-2021
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to the value of said property as assessed and equalized for State and County purposes for the
current fiscal year.
Section 4 – That this levy Ordinance is adopted pursuant to the procedures set forth in the
Illinois Municipal Code, 65 ILCS 5/8-3-1 et seq., and Chapter 2, Sec. 2-2304 of the Moline Code
of Ordinances; provided, however, that any tax rate limitation or substantive limitation as to tax
levies in the Illinois Municipal Code in conflict with this Ordinance shall not be applicable to the
Ordinance pursuant to Section 6 of Article VII of the Constitution of the State of Illinois.
Section 6 – That the City’s Finance Director is hereby directed to file with the Rock Island
County Clerk on or before the time required by law a certified copy of this Ordinance duly certified
by the Moline City Clerk.
Section 7 – That this Ordinance shall be in full force and effect from and after passage,
approval, and if required by law, publication in the manner provided for by law.
CITY OF MOLINE, ILLINOIS

Mayor
November 30, 2021
Date
Passed:

November 30, 2021

Approved:

December 7, 2021

Attest:
City Clerk

